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Select "Add New" under Posts
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After you have selected "Add New", you will be concerned with the three areas that are circled.
1. Enter the name of your new Podcast
2. click on the icon that looks like film strip.
3. After you clip on the icon, you will be presented with a new pop-up window.
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This is the new pop-up window.
1. Browse your computer to locate your podcast; then select Upload
2. Enter the name of your video
3. Copy the Link URL to your clipboard  (You will need this later)
4. Select Insert into Post
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Enter the name of your video here
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This is what you will see after you have inserted the video into your post.  You may add additional detail and text or images.  
You should continue to use the name conventions for your files as covered in class or by Ms. Trendell.
You should now move down to 
"podpress - podcasting settings of this post"
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If you find that you have forgotten copy the Link URL from the previous screen, it can be located by click on the icon that look like a chain link.  Click to receive a new pop-up.  Copy the URL
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The iTunes settings below are optional, but you may complete them.
Select "Add Media File" and be ready to paste the Link URL that you copied.
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Paste the Link URL in Location
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Select file format
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All other items on this page are OPTIONAL.
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Final step select Category
then Publish
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